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PRIVACY NOTICE RELATING TO PUPIL INFORMATION 
 
What is the purpose of this Notice? 

 
This is our school’s Privacy Notice which is intended to provide you with information about 
how and why we process pupil information. It is also intended to provide you with other 
information which is required under the General Data Protection Regulation (GDPR) and the 
Data Protection Act 2018 (DPA). The GDPR and DPA contain the key laws relating to data 
protection. 

 
It is important to the Trust and the school, and a legal requirement, that we are transparent 
about how we process pupil information. As a school that processes pupil information, we are 
known as a “data controller”. This means that we collect and use personal information for 
specified purposes which this Privacy Notice has been designed to tell you about. 

 
The Data Protection Officer 

 
The school has an appointed Data Protection Officer (DPO), HY Education, who can be 
contacted in writing at HY Education, 3 Reed House, Hunters Lane, Rochdale, OL16 1YL or by 
telephone on 0161 543 8884 or by email (DPO@wearehy.com). The DPO is responsible for 
dealing with data protection issues within the school and you can contact the DPO should you 
wish to discuss any issues or concerns that you have about data protection. 

 
What categories of pupil information do we collect? 

 
The types of pupil information that we collect include: 

 
• Pupil names, unique pupil numbers, contact details including emergency contacts 
• Characteristics such as ethnicity, language, nationality, country of birth 
• 



What is the purpose of us collecting and using pupil information? 
 
The purposes for which the school collects personal information are as follows:- 

 
• To provide appropriate pastoral care 
• Census reporting 
• To provide free school meals 
• To support children with medical conditions, allergies and SEN 
• To manage admissions 
• To monitor attendance 
• To manage exclusions and behaviour 
• For assessment and examination purposes 
• 





stored  in accordance with our retention policy. 
 
For more information about services for young people, please visit your local 
authority’s website. 

 
The Department for Education 

 
The Department for Education (DfE) collects personal data from educational settings and 



• Claim compensation for damages caused by a breach of the Data Protection 
Regulations 

 

Making a complaint 
 
If you have a concern about the way we are collecting or using your personal data, you should 
raise your concern with the Data Protection Officer in the first instance or directly to the 
Information Commissioner’s Office at https://ico.org.uk/concerns




